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ROANOKE CHOWAN COMMUNITY COLLEGE

ADVISORY COMMITTEE MINUTES

	ADVISORY COMMITTEE NAME:


	(Fill in name of program)

	PROGRAM(S) INCLUDED:
	XXXX

	
	

	DATE:


	(XX/XX/XXXX)

	MEMBERS PRESENT:

(Include Name, Business Name, Job Title)


	Ronnie Jones, Office manager / Bookkeeper, Ahoskie Sanitary District

(list all present)

List other absent with reason if known

	OTHERS PRESENT:


	George Brown, Hertford County Manger

	TIME BEGAN:

TIME ADJOURNED:


	6:00 pm

7:15 pm

	PROGRAM(S) UPDATE:

· Agenda

· Overview of Program Purpose & Goals

· Curriculum Changes

· Equipment Update

· Program Review Executive Summary 
	After a brief welcome, the committee minutes from last year were discussed.  The committee chair reported that the equipment recommendation, the advisory committee had requested last year, had been approved, and there are new Dell computers in room XXX. The committee chair stated that R-CCC had ordered and purchased new Excel and QuickBooks software as recommended by the committee.
  The committee approved the new look of the improved XXXX tracking sheet that now includes developmental courses and prerequisites for all courses. The committee made comments about current course offerings on the sheet.  A discussion arose about current xxx courses.  The committee chair stated that all xxx courses are now Web assisted, and all XXXX courses now have co-op course.  The member was concerned that all students had to complete the 160 hour work experience component of the course.  The member stated that some students who were already working in the XXXX field did not need to complete this course. It was suggested that a student be able to choose to complete the course requirement.
The Southern Association of Colleges and Schools (SACS) accreditation work was reported by the committee chair.  It was reported that the XXXX Program Coordinator had developed, the XXXX Program IE Report for the XXXX Curriculum.  The advisory committee reviewed the report.  No recommendations were suggested to improve the report.
The advisory committee member also looked at the XXXX Program Review that was completed by the XXXX program coordinator.  The committee looked at enrollment statistics that had been complied by the Planning and Research Department at R-CCC. The number of XXXX graduates was discussed and it was stated that the economy will play an important part in increasing enrollment in the XXXX program this fall. 
 A recommendation by the committee member was made to add more equipment to the XXXX Program.  It was suggested that a new audio visual projector, one that will operate with the new computers, be added to the budget request next year for room 125. A recommendation to purchase QuickBooks 2009 software for students to use, and a new printer for the room was also made. After the recommendations were heard, the meeting was adjourned.


	REVIEW OF RECOMMENDATIONS

FROM PREVIOUS ADVISORY COMMITTEE MEETING:

Action taken due to Advisory Committee recommendations


	In the above minutes.

	PROGRAM(S) RECOMMENDATIONS:

(Program Strengths)


	Reported in the XXXX Program review discussed by the committee member present.

	FORECAST OF TRENDS FOR

RELATED CAREERS:
	Job trends in this area do not look good because of current economic conditions; however, it is expected that the XXXX program will grow at R-CCC because of the declining economy and the need to retrain students for high tech employment positions in the work force.


	RECOMMENDATIONS FOR

PROGRAM(S) IMPROVEMENT:


	Recommendations for the program  to purchase  a new audio visual projector and printer for room xx 
Purchase new XXXX  software. (QuickBooks 2009)
Add a new substitute course to the curriculum for (COE 111) Co-op Work Experience


      Recorder:  _(name)_________________________
Use additional paper if necessary.
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