ROANOKE-CHOWAN COMMUNITY COLLEGE TEXTBOOK ORDER FORM


[image: image1]
	8.  
ISBN
	9.  
Title and Author
	10.  
Edition
	11.  
Publisher
	12.  
VERIFIED TEXT IS REQUIRED

YES      
	13.
WHEN WILL IT BE USED AGAIN
	14.
IS OLD EDITION BEING REQUESTED?

YES    /    NO
	15.  
INITIAL ADOPTION DATE OF TEXT

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	***Complete information in this area only if you need to order more books for the current semester.***

	Re-Order DatE
	Title and Author
	Edition
	Publisher
	Notes to Bookstore Manager

	
	
	
	
	

	
	
	
	
	

	16.  ADDITIONAL  ITEMS NEEDED FOR COURSE
	17.  ITEM DESCRIPTION
	18.  ITEM  QUANTITY

	
	
	

	
	
	

	19.  SIGNATURE OF DEPT. CHAIR/PROG. COORD.:                                                                                               DATE:

	20.  SIGNATURE OF ASST. DEAN of  CURRICULUM:                                                                                              DATE:

	NOTE:








INSTRUCTIONS:


a.  Please complete items 1 through 19 then submit to your department chairperson or program coordinator.


b.  List each course offered by your department on a  separate form.


c.  Specify “NO TEXT” when your course does not  use a book.


d.  Be sure to verify that the text is required.*





*DEFINITION OF REQUIRED:  Instructor requires the student to purchase the book(s) for class.  All texts associated with the class will be used.





Completed form due to Asst. Dean of Curr. by:    Mar. 25, 20__ / Mar. 08, 20__ / Sept. 30, 20__


Completed form due to the Bookstore by:              Apr. 1, 20__ / Apr. 15, 20__ / Oct. 10, 20__


1.  TERM: 


2.  DEPARTMENT:


 3.  COURSE ID.:			SECTION NUMBER(S): 


4.  COURSE TITLE: 


5.  NO. OF STUDENTS EXPECTED: 


6.  DEPT. CHAIR./PROG. COORD./Contact Info.: 


7.  DIV.DIRECTOR: 








Adopted 10/29/07 
Revised 09/19/11  Previous editions obsolete.

