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COURSE SECTION/TITLE COURSE SYLLABUS	Comment by Charmaine  Smith: Everything in Blue Text should be updated as it relates to your course. 

Once all updates have been made, select the entire document [CTRL+A], and change the font color to Black. 

Home Tab >> Font Group >> Select the down arrow next to right of the A with the red bar under it >> Under Theme Colors, select Black, Text 1
SEMESTER AND YEAR

College Mission: Roanoke-Chowan Community College, a member of the North Carolina Community College System and located in Hertford County, is a public, two-year institution of higher education offering associate degrees, diplomas, certificates, college and career readiness, and customized business and industry training in a variety of delivery modes promoting public service, transfer, and workforce development for a diverse student body, leading them to contribute to the vitality of an increasingly global community.

Syllabus Purpose: A syllabus is a detailed outline of a course's structure, objectives, schedule, assignments, and expectations. It is subject to change at the discretion of the instructor, but with notification. 

GENERAL COURSE INFORMATION
Credit Hours: Type Here
Contact Hours (Class/Lab): Type Here
Pre-requisites: Type Here
Co-requisites: Type Here
Class Meeting Day(s): Type Here
Meeting Times (s): Type Here

Course Description
Copy of paste from catalog or NCCCS Combined Course Library. You must use the NCCCS Course Description. 

Course Structure	Comment by Charmaine  Smith: QM 1.2 and OSCQR 7
This course is taught ##% In-person in Bldg. Name, Room # or via Name Video Conferencing Platform and ##% Online. Describe the number of weeks of the semester. Assignments open on this day and close on this day. Let students know if they will have to use any 3rd party software. Describe the weekly flow of the course. 	Comment by Charmaine  Smith: Best practice is to not have assignments due on a day the instructor is not available. For example, if assignments open on Monday, they should not be due on Sunday, unless the instructor is available on that day to assist students with issues and questions. 

It is recommended that assignments open on Monday and close on Monday (giving students a  “grace day”)	Comment by Charmaine  Smith: Each course should have a rhythm and flow to it that provides consistency for students. That flow should be explained here. 

Best Practice from ACUE

Course Learning Outcomes
Upon successful completion of the course, students will be able to demonstrate specific course-related outcomes: 
1. Outcome 1 goes here.
2. Outcome 2 goes here.
3. And so on. . .

General Education Outcomes (for Gen Ed. Courses and Program Learning Outcomes for CTE courses)	Comment by Charmaine  Smith: Faculty members should indicate the general education outcomes identified for the course.  The faculty member does not need to indicate all the college-wide general education outcomes, just those relevant to the course.  The college-wide general education outcomes are listed in the R-CCC Academic Catalog.

The two outcomes chosen to be relevant to this class are: 

-Communicate effectively and purposefully in an oral capacity.
-Utilize written communication to convey ideas.
-Use digital technology to access, evaluate, and apply information to the needs or questions confronting them.
-Demonstrate knowledge of their roles and responsibilities in a diverse world.
-Apply critical thinking skills enabling them to think logically and solve problems.
-Apply quantitative reasoning skills to solve problems.
Upon completion of the course, students will be able to demonstrate specific general education outcomes relevant to the course: 
1. Outcome 1 goes here.
2. Outcome 2 goes here.

Scholars of Global Distinction Learning Outcomes (Add only if this is an SGD course)	Comment by Charmaine  Smith: Per SGD, courses labeled as SGD courses should identify 2 of the 4 outcomes the course is addressing. 

Outcomes:
-Investigate the world beyond their immediate environment, framing significant problems and conducting well-crafted and age-appropriate research
-Recognize perspectives, others’ and their own, articulating and explaining such perspectives thoughtfully and respectfully
-Communicate ideas effectively with diverse audiences, bridging geographic, linguistic, ideological, and cultural barriers
-Reflect critically on their role as a member of the global community and pursue ways to create positive change
The Scholar of Global Distinction program is a partnership between community colleges and UNC World View. As part of this partnership, community colleges and their faculty commit to develop and offer globally intensive courses and activities through which students can earn a global distinction credential. 
1. Outcome 1 goes here.
2. Outcome 2 goes here.

Textbook and Required Supplies	Comment by Charmaine  Smith: Textbook should be current, preferrable no later than 3 years old; 5 at the latest. Anything older needs to be updated. 

QM 4.4; OSCQR 31
Add Textbook, ISBN, Title, Author, Publisher, etc. Link to any OpenStax textbook that is being utilized. 	Comment by Charmaine  Smith: QM 1.5; OSCQR 8

If using 3rd party software, included link to the software access, instructions on how to access/setup, privacy policy and tech support contact information. Any additional technology requirements should be stated (Adobe Reader, etc) along with links to privacy and tech support policies. 	Comment by Charmaine  Smith: QM 1.5; OSCQR 8	Comment by Charmaine  Smith: QM 6.4/7.1 and OSCQR 14 and 6

COURSE SCHEDULE	Comment by Charmaine  Smith: This is the start of a course map for alignment. 

Week 1 provides the flow or how it should look. Replace that information.
The course schedule outlines the key dates, topics, assignments, and exams for the semester. It is important to review the schedule regularly to stay on track with course requirements and ensure timely completion of assignments.

	Week
	Dates
	Topic/Chapter
	Non-Graded 	Comment by Charmaine  Smith: Meets accessibility requirements; column headings that should continue if it flows to another page.
Learning Activities
	Graded Assignments/Assessments

	1
	08/## – 08/##
	Chapter 1: Name of Chapter
	· Read (30 mins)
· Watch Video (20 mins)
· Knowledge Checks (30 mins)
	· Concept Quiz (30 mins)
· Discussion Forum (40 mins)
· Assignment (30 mins)
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COURSE POLICIES	Comment by Charmaine  Smith: QM 1.4; OSCQR 5
Grading Policies	Comment by Charmaine  Smith: QM 3.2; OSCQR 44
Assignments will be graded within one week of their due date, two weeks at the latest, unless otherwise notified.  Late submissions, when permitted, will be graded by the semester's end.  The final grade will be based on the following categories and weights, and the college’s grading scale:	Comment by Charmaine  Smith: QM 5.3; OSQCR 38	Comment by Charmaine  Smith: Adjust based on your course preference.

Grading Categories and Weights	Comment by Charmaine  Smith: We will discuss grading course policies this semester to make sure we are utilizing best practices for student success. As such, I will encourage you to consider the following:
A mix bag of assessments - not just exams and tests and consider that introductory and 100 level courses should not carry  high weighted exams or projects (according to best practices in modern learning theories). But we will deep dive into those things this year... but keep it in mind as you plan and revise your courses. 
	Category	Comment by Charmaine  Smith: Meets accessibility requirements 
	Percentage of Grade

	
	

	
	

	
	

	
	



Grading Scale
A (90 – 100);	B (80 – 89); 		C (70 – 79); 		D (60 – 69)		F = Below 60

Class Attendance/Withdrawal Policy
To be considered actively participating in an online course, students must complete work weekly in the course. For in-person classes, actively engaging in class activities constitute participation. For blended and hybrid courses, both participation activities are required to be considered actively participating in the course. 

According to college policy, instructors may withdraw a student for a course: 
· For face-to-face classes: absent 15% of the course total instructional hours
· For online classes: Two consecutive weeks of missed assignments

To ensure you have the best possible experience, it is important that you take responsibility for withdrawing from this or any R-CCC course if you no longer wish to remain enrolled. Please don’t assume you will be automatically dropped if you stop attending. 

After the 60% point in the course, any withdrawal may be recorded as a “W,” “WP,” or “WF.” 

· WP (given when students drop or are dropped from course after the last date to drop without penalty if the student is passing at that time; does not affect a student’s overall GPA)
· WF (given when you drop or are dropped from course for excessive absences after the last date to drop without penalty; is calculated into a student’s overall GPA as an “F”)

Make-up/Late Assignment Policy	Comment by Charmaine  Smith: Instructors may modify this policy to meet their course expectations. 
All assignments will be due on the assigned due date. Late assignments will only be accepted under exceptional circumstances. Whenever possible, students should discuss any potential delay in submitting work in advance. Acceptance of late work is up to the individual instructor and is handled on a case-by- case basis.

Academic Integrity Policy	Comment by Charmaine  Smith: Review this policy for accuracy and ensure implementation.
Academic Integrity and Honesty
In this course, you are encouraged to not only succeed academically but also grow as an ethical, responsible learner. Demonstrating honesty, integrity, and respect for your own work and the work of others is essential to your academic and personal development.
What Academic Integrity Means
Academic integrity means submitting your own original work and giving proper credit to any sources you use. Upholding this standard is part of being a respectful member of the academic community.
If there is clear evidence of dishonesty—such as cheating or plagiarism—you may be subject to academic penalties, and repeated offenses will be referred to the Executive Vice President of Academic & Student Affairs, in accordance with the Student Code of Conduct.
Understanding Plagiarism
Plagiarism occurs when someone uses another person's ideas, words, or work without proper acknowledgment. Sometimes plagiarism is intentional, but it can also happen accidentally. This is why it's important to ask questions if you're ever unsure.
Here are some examples of plagiarism (note: this is not a complete list):
· Copying someone else's words without quotation marks and a citation.
· Including a reference list without citing sources in your paper.
· Using a citation at the end of a paragraph when multiple sentences need individual citations.
· Paraphrasing someone else’s ideas without citing the source.
· Submitting work that was written by someone else.
· Reusing a paper from another course without getting prior approval.
Using Artificial Intelligence Responsibly
In this course, you are expected to submit work that reflects your own effort and understanding. Unless clearly specified by your instructor, you may not use AI tools (like ChatGPT, GrammarlyGO, etc.) to generate or significantly revise your work. Submitting assignments created or heavily assisted by AI is considered academic dishonesty. You may use basic tools for grammar or spell-checking if approved by your instructor. When AI use is permitted for certain assignments, your instructor will give you clear guidance.
How to Avoid Plagiarism or Integrity Violations
· Ask for help: If you’re unsure how to cite something or whether you can reuse your own work, ask!
· Keep your drafts and notes: You may be asked to provide them as proof of your writing process.
· Use citation tools and resources: Use the library, Brainfuse writing center, or citation guides to make sure you’re properly crediting sources.
Consequences of Violations
The first instance of plagiarism or academic dishonesty will typically result in a zero on the assignment or you may be required to redo the assignment with or without penalty and include a written warning. Whether the act was intentional or unintentional will be considered in determining the next steps.

Multiple or serious offenses will be escalated to the Dean of Student Affairs and the Executive Vice President of Academic & Student Affairs, who may impose further disciplinary action in line with the college's Student Code of Conduct.

Communication Policy	Comment by Charmaine  Smith: Instructors may modify this policy to fit the course. 

QM 1.3 Standard; OSCQR 39
Open and respectful communication throughout the course is required. The general rule for faculty and students is to respond within 24 hours. Please use your college email for all course communication. Engage actively on discussion boards—your insights are valuable; but be respectful and supportive of other views.

Technology  Policy
R-CCC uses Moodle as its Learning Management System (LMS). Students will be required to access the platform to view their course syllabus, instructor information, and grades, at a minimum. Online courses and courses with official online components (IN, HY, BL, HyFlex) will also include additional coursework through Moodle.

It is the student’s responsibility to ensure they have access to a reliable internet service to complete course assignments. R-CCC provides access to a campus computer lab with the necessary resources for students to complete assignments on-site. Additionally, students can check out laptops and hotspots from the library for remote access (it’s recommended to do this at the beginning of the semester).

Electronic Communication Device Policy	Comment by Charmaine  Smith: Online Instructors can remove this policy. In person instructors may add to this policy but may not remove it, as it is a part of the student code of conduct. 

It is advised to not collect students personal devices. 
Cell phones and other personal electronic communication devices must be turned off or silenced during class. Exceptions apply to documented emergency personnel who have communicated their position to the instructor in advance. 

Behavior Policy	Comment by Charmaine  Smith: Instructors may add to this policy, but may not remove. 
A respectful and focused learning environment is essential for effective learning, whether online or in a physical classroom. Students are expected to arrive on time prepared with the required materials, participate appropriately, and show respect to their classmates and instructor. Disruptive behaviors—such as side conversations, inappropriate language, misuse of devices, or any actions that interfere with teaching or learning—will be addressed as needed, and in accordance with the student code of conduct. 

ACADEMIC SUPPORT AND CAMPUS RESOURCES	Comment by Charmaine  Smith: QM 7.3/7.4; OSCQR 6
Accessibility Services	Comment by Charmaine  Smith: QM 7.2; OSCQR 15
The College is committed to creating an accessible, inclusive learning environment and fully supports the Americans with Disabilities Act (ADA). We strive to remove barriers to learning so that all students, including those with disabilities, have the opportunity to reach their full academic potential. For additional information, please refer to the R-CCC Academic Catalog (opens in new window).  Any student seeking accommodation should see the Dean of Student Affairs, Mrs. Danielle Ruffin. 

BrainFuse	Comment by Charmaine  Smith: OSCQR 6
Every course includes a link to a free online tutoring service, Brainfuse (Located in the Tutoring and Support section of your online Moodle course). Get academic support by connecting with certified tutors who provide live, on-demand tutoring in a variety of subjects. This service also features a writing lab, an extensive collection of self-guided tools, and an online group meeting area.

Library	Comment by Charmaine  Smith: QM 7.3/7.4; OSCQR 6
The library is an invaluable resource for your academic success, offering access to research materials, databases, study spaces, and expert assistance. Utilizing these resources will support your learning and help you excel in your courses. I strongly encourage you to take full advantage of everything the library has to offer. You can explore the library’s resources and services here: Library Link (opens in a new window).

HC-ECHS Peer Tutoring Program
The HCECHS Peer Tutoring Program supports academic success by helping students maintain an average of 80 or higher. Led by exemplary peer tutors in grades 11-12, the program fosters a collaborative learning environment that promotes academic growth, communication, and problem-solving skills. Students whose academic performance falls below 80 should sign up for tutoring sessions using the Google Form or they may be recommended for tutoring to receive additional support. Additionally, students are welcome to use peer tutoring as a resource for support with specific assignments.

TRiO Support Services
Student Support Services Student Support Services is a federally funded program that offers support services to a specific group of students who may not otherwise achieve their true academic potential. These services include tutoring; counseling; a special study skills course; cultural enrichment activities; and workshops that focus on personal, social, and academic development. The program also has supervised computer labs that offer a wide variety of services to its students. Counseling services at the College support students' personal, academic, and career development through guidance, advising, testing, and referrals as part of the overall educational program. Students are also provided with an array of success workshops and seminars to enhance the student’s academic achievement and career development. Students are seen on an individual basis and are encouraged to schedule appointments; however, walk-ins are welcome. To participate in the program, students must meet certain eligibility requirements and complete an application form, available in the Student Support Services Office. 

Minimum Technical Skills	Comment by Charmaine  Smith: QM 1.6; OSCQR 11
Students are expected to have basic technical skills for successful participation in this course, including the ability to navigate the Learning Management System (Moodle), use email for communication, complete assignments using word processing software, and conduct online research. It is important to be familiar with these skills to engage effectively in course activities. If you need help refreshing or improving your technical skills, please visit GCF Global (opens in a new window) for helpful tutorials and support.

Prior Knowledge	Comment by Charmaine  Smith: If there is an expectation for students to have prior knowledge on any subject prior to taking the course, then that information should be included here along with links to resources to help refresh students on the content. For example, if a course requires students to have prior knowledge of how to conduct research online, you could provide a link to a video on the topic along with resources on citation styles such as Purdue OWL. 
Optional with links to prior knowledge resources. For example, if the students could benefit from having basic math skills to complete the course, provide a link to online resources such as the Khan Academy or GCFLearn. Providing direct links to the content. 

Course Evaluation	Comment by Charmaine  Smith: OSCQR 50
At the end of the course, student evaluations of teaching and learning will be conducted online or in a campus computer lab during class (in person classes). Your participation is encouraged and greatly appreciated, as it provides valuable feedback that helps enhance the quality of instruction and improves the learning experience for all students. Your input plays a key role in shaping the future of the course and ensuring continuous improvement.

CAMPUS PROGRAMS, POLICIES AND INFORMATION
Student Code of Conduct and College Catalog
To ensure a positive experience, please make sure to follow all college policies as failure to do so may be considered a violation of the Student Code of Conduct. I encourage you to review the 'Student Conduct' section and other policies in the College Catalog to familiarize yourself with expectations. You can access the College Catalog online for all policies and curriculum requirements. Additionally, students can locate grievance policy in the College Catalog. Students may locate the College Catalog online (opens in a new window).

Wearing of ID Badges
You are required to always have and display your ID badge when physically on this campus.

QEP Statement
The college’s QEP, CAPS: Career, Advising, Path, Student Success, strengthens academic advising and career planning to improve student success, retention, and completion. Developed with student input, CAPS empowers you to set goals, engage with advisors, and make measurable progress toward your academic and career objectives.

Accreditation
Roanoke-Chowan Community College is accredited by the Southern Association of Colleges and Schools
Commission on Colleges (SACSCOC) to award associate degrees, diplomas, and certificates.
		
Title IX Reporting
Roanoke-Chowan Community College encourages students and employees to report sexual harassment/sexual violence to the college’s Title IX Administrators. Sexual harassment is a form of sex discrimination that is prohibited by Title IX. It creates a hostile environment that is inappropriate for an environment conducive to learning and working. The College takes this very seriously. We are dedicated to providing a safe environment for students and employees and will respond immediately, effectively, and fairly to all complaints. Incidents should be reported to the following:
Compliance Officer (Students)
Mrs. Danielle Ruffin, Dean of Student Affairs
PO Box 1248; 109 Community College Road Ahoskie, NC 27910
Office: Student Services Building, Student Affairs Suite, Office: 111F
E: dpruffin4929@roanokechowan.edu | P: 252-862-1267
Compliance Officer (Staff)
Kimberly C. Lassiter, Executive Director of Human Resources
PO Box 1248; 109 Community College Road Ahoskie, NC 27910
Office: Jernigan Building – Room 105
P: (252) 862-1302 | E: kclassiter@roanokechowan.edu  


INSTRUCTOR INFORMATION
Instructor Name:
Email:
Phone Number:
Office Location:
Office Hours/Virtual:
Communication: I will respond to all emails within 24 hours, except on days the campus is closed, holidays, and weekends. 	Comment by Charmaine  Smith: QM 5.3; OSQCR 38

Expectation is 24 hours for all communications; 48 hours is the exception not the norm. 

Your instructor is your first point of contact with course questions and concerns. If you cannot reach your instructor after multiple attempts, you may contact the Supervisor Title, add the Supervisor Name at Supervisor’s phone number and email. 
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